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3apeructpuposaHo B MuHtocte Poccnmn 14 maa 2013 r. N 28390

MMWHWUCTEPCTBO KY/IbTYPbl POCCUCKOMN ®EAEPALIUMU

MNPUKA3
oT 8 oKTAb6pA 2012 r. N 1077

Ob YTBEPKAEHUN NOPALOKA
YYETA JOKYMEHTOB, BXOAALLNX B COCTAB BUBJIMOTEHHOIO ®OHAA

CnNUCOK N3MEHAIOLWMX LOKYMEHTOB
(B pea. Mpukasza MuHKyAbTYpbl Poccnm ot 02.02.2017 N 115)

Bo ucnonHeHue nyHKTa 6 cratbu 12 depepanbHoro 3akoHa oT 29.12.1994 N 78-®3 "O
6ubanoteuHom aene" (CobpaHue 3akoHoaaTenbcTsa Poccuiickonn depepaumm, 1995, N 1, ct. 2; 2004, N
35, ct. 3607; 2007, N 27, cT. 3213; 2008, N 30 (u. I1), 3616, N 44, cT. 4989; 2009, N 23, 2774, N 52 (I u.),
CT. 6446) npuKasbiBalo:

1. YtBepantb [lopafoK y4yeTa [AOKYMEHTOB, BXOAALWMX B COCTaB bOubanoTteyHoro ¢oHAa
(npunorkeHue).

2. KOHTpOAb 32 UCMONHEHWEM HACTOALLErO NPMKa3a BO3/OXKMUTb Ha CTaTC-CEKpeTaps - 3amMecTUTeNs
MuHucTpa KynbTypbl Poccninckon ®egepaumm .M. Menmesa.

MuHucTp
B.P.MEJWHCKUN

MpunnoxkeHune

K NpuKasy MuUHUCTEPCTBA KyNbTypbl
Poccuiickoin Peaepaumm

o1 08.10.2012 N 1077

noPAAO0K
YYETA JOKYMEHTOB, BXOAALMNX B COCTAB BUB/IMOTEYHOTO ®OHAA

CnN1COK U3MEHAIOLWMX JOKYMEHTOB
(8 pea. Mpukasa MuHKyNbTYpbl Poccnn ot 02.02.2017 N 115)

|. Obuwme nonoxKeHms

1.1. Yyer AOKYMEHTOB 6ubnnoTteyHoro ¢0Hﬂ,a AB/IAETCA OCHOBOW OTYETHOCTU U naaHNpoBaHUA
AeATENbHOCTU 6I/I6I'II/IOT€KVI, CI'IOC06CTByeT obecneyeHuto ero COXpPaHHOCTH.

1.2. YyeT BK/OYAET pPerucTpaumio NocTynieHns AOKYMEHTOB B 6MBAMoTeUHbI GOoHA, UX BblBbITUSA
n3 ¢oHaa, UTorosble gaHHble 0 BeandmHe (ob6beme) Bcero 6UbAMOTEUHOro doHAA U ero noapasaenos,
cToMmocTb poHaa.
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1.3. OcHOBHble TpeboBaHusA, NpeabaBAAemMble K yueTy bubanoTteyHoro poHaa:

NoAHOTa U AOCTOBEPHOCTb YY4ETHOW MHPOPMaLLUK;

OMepaTUBHOCTD;

OOKYMEHTUPOBaHHOE 0pOpMAEHME KaXKa0ro NocTynaeHus B oHA 1 Kaxkaoro BbibbiTMA 13 GoHAa;

COBMECTUMOCTb Npuemos u“ (I)OpM y4yeTa, UX HaaexXHOCTb Npu napaniebHOM MUCNOJ/1Ib30BaHUA
Tpa,ﬂ,MLI,MOHHOVI n aBTOMaTM3MpOBaHHOﬁ TEXHOI0MM y4eTa;

COOTBETCTBME HOMEHKNATYypbl MOKasaTenei yyeTa ¢GoOHAA aAHANOTMMYHbLIM  MOKasaTensim
rocyapcTBeHHOM 6UMBAMOTEYHON CTAaTUCTUKM.

1.4. YyeTy nopgnexaTt Bce AOKYMEHTbl (MOCTOAHHOMO, A/UTENIbHOIO, BPEMEHHOro XpaHeHwus),
noctynatowue B ¢oHa 6ubnMoTekn n BblbbiBaowmMe M3 GoHAa 6MOAMOTEKM, HE3aBUCMMO OT BUAA
HoCuTEens.

1.5. YyeT [OOKYMEHTOB BedeTcA B PEerucTpax MHAMBMAYaANbHOrO M CYMMapHOro y4yeta B
TPAgUUMOHHOM U (MIN) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamv MHAMBUAYANbHOTO Y4YeTa AOKYMEHTOB ABAAKOTCA: PErmcTpauMOHHas KHUra,
KapTOYKa perncrpauuuM Ha onpeaeneHHblt BUAL, AOKYMEHTA ANA ra3eT, KYPHA/ioB, APYrMx BUAOB
OOKYMeHTOB. [lonycKkaeTcA TaKKe perucTtpamm MHAMBWUAYANbHOFO y4vyeTa cyuTaTb TonorpaduyecKyto
onuch (KaTtanor), y4eTHblil KaTanor, y4eTHbli ¢ain ¢ BbIxogHbIMU dopMamn, GOPMUPYEMBIMU B NOPSLKE
WHBEHTAPHbIX NN UHbBIX MAEHTUUKALMOHHBIX HOMEPOB AOKYMEHTOB.

Perncrpbl MHANMBWAYA/NILHOTO y4yeTa AOKYMEHTOB 6ubsinoTeyHoro ¢oHAa coaepraT PEeKBU3IMUTDI,
NAEHTUOMLMPYIOLLME KAXKAbIN AOKYMEHT C yKa3aHMEM CBEAEHWMA O MOCTYNJIeHUW OOKYMEHTa M O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamm CyMMapHOro y4yeTa [AOKYMEHTOB fBAAIOTCA: KHUIa CYMMAapHOro y4yeta
6ubamMoTeyHoro ¢oHAa, AUCTbl CyMMapHOro yyeta 6ubanMoTeyHoro ¢oHAa, KypHan. [onyckawoTca
pasnuuHble MoAUPUKALUMM KHUTM CymMMapHOro y4yeta. HesaBMCMMO OT BMAA YYETHOro AOKYMEHTA
perncTpbl CyMmMapHOro y4eTa cogepykaT TPU B3aMMOCBA3aHHbIE YacTu:

"MocTynneHne AOKYMeHTOB B 61banoTeuHbii doHA",
"BbIObITWE LOKYMEHTOB M3 BUbAMOTEYHOTO PpoHaa",
"Utorn asuxkeHua bubanoteyHoro ¢poHAa: UTOroBble AaHHbIE HA KOHeL, OTY4ETHOro nepunoga’.

O606LeHHble AaHHbIe OTPAXKAKOTCA B KAXKAOM YacTU PErMcTpa CyMMAPHOro yyeTa. B 31eKTpoHHOM
CMUCTEME YYEeTa 3TM YaCTU UHTErPUPYIOTCA B €4UHDBIN YYETHbBIN Gann.

1.6. CymmapHbI U UHOMBUAYANbHbIA yYeT poHAa BeAeTCs CTPYKTYPHbIMKW noApasaeneHuamu
61b6MOTEKM, B BEAEHMM KOTOPbIX HAXO4MTCA KOMMAEKTOBaHWe POoHAQ, a TaKKe noApasaeneHusmu,
obecneynBalOWMMN XpPaHEHME W WUCMONb30BaHME 3aKpenseHHblX 3a HMMM YacTeit obwero ¢oHAa
61bnnoTeku.

1.7. Cratuctnyeckana uHdbopmaums o popmmpoBaHuM 6uMbamoTeyHoro ¢oHAa No mMTOoram roga
npeacrtasnsetcsa B [NaBHbIM MHOOPMALMOHHO-BbIYUCIUTENbHBIN LeHTP MUHKYAbTYpbI Poccun.

Il. EAuHMUBI yyeTa BUbAMOTeUYHOro poHAaa

2.1. BennumHa (06bem) 1 gsuxeHme GoHAa N3MEPAIOTCA B YHUDULMPOBAHHbIX eAUHNLAX YYeTa.



OCHOBHbIMK eAMHULAMMU yyeTta AOKYMEHTOB 6ubnmoTteyHoro d)OH,D,a ABNIAKOTCA 3K3emMnaap wu
Ha3BaHWe, ANA rasert - FOLI,OBO% KOMNNEKT U Ha3BaHUe.

[JononHuTenbHbIMM eAuMHULAMKM ydYeTa (OoHAa ABAAIOTCA TOAO0BON KOMMIEKT, METPOMNOJIKa,
noalneKa (nepenseTHas eaMHNULA); AN SNEKTPOHHbIX JOKYMEHTOB - eAMHULA NaMATU AaHHbIX.

2.2. Obuwana BeanymMHa bubnmoteyHoro poHaa B LLESIOM U €ro NoApasaenos, B TOM YMCEe CETEBbIX
JIOKaNbHbIX AOKYMEHTOB W CETEBbIX YyAaNeHHbIX OOKYMEHTOB, YYUTbIBAETCA B 3K3emMnnsapax, HOBble
MOCTYN/IeHUS - B 3K3EeMNAApPax M HasBaHMAX. YNC/IO rogoBbiX KOMMIEKTOB raseT MpuUpaBHUBAETCA K
4YMCNYy 3K3EMNNAPOB.

lll. Y4yeT AOKYMEHTOB NO BUAAM U KaTeropmam

3.1. MeyaTHble n3gaHunAa n HEOI'Iy6J'IVIKOBaHHbIe AOKYMEHTbI

K neyaTHbIMM M34aHMAM OTHOCATCA TUPAXKUPOBAHHbIE U34aHUA, NONYYEHHbIE NeYaTaHUEM UK
TUCHEHMEM, noAurpaduUUeckm CamocToATeNbHO OQOPMAEHHbIE: KHUIMKM, OpoLtopbl, KypHabl,
NPOAO/XKAOLWIMECA W34AHMA, JINCTOBblE W3[aHMA, Tas3eTbl, W30M34aHUA, HOTHble U3AaHUS,
KapTorpapuyeckme msgaHuAa, HOPMATUBHO-TEXHUYECKUE U TEXHUUYECKME [AOKYMEHTbl, aBTopedepaTbl
auccepTauui.

K Heony6/IMKOBaHHbIM AOKYMEHTAM OTHOCATCA PYKOMWUCHblE AOKYMEHTbI (PYKOMMUCHbIE KHUTU U
apXMBHble AOKYMEHTbI), @ TaKXKe LOKYMEHTbI, U3rOTOB/IEHHbIE B EAMHUYHBIX SK3EMNAAPAX, ABAAIOLLMECA
06beKTAaMM MHTENNEKTyaNbHOW COBCTBEHHOCTM (AENOHMPOBaHHbIE HayyHble pPaboTbl, AguccepTauuu,
NPenpuHTbl, OTYETbl O Hay4yHO-UCCNEeAOBaTe/NIbCKMX paboTax, nepesBodpbl, OMUCAHWA aNrOPUTMOB W
nporpamm BM, NPOEKTHO-KOHCTPYKTOPCKan AOKYMEHTauma), TaKTUNbHbIE PYKOAe/bHblE U3AaHUA ANA
cnenbix U cnaboBMaAWMX. PyKONUCHble AOKYMEHTbI, BXxoAawme B 6ubnnoteyHble GoHAbI, ABAAIOTCA
COCTaBHOW 4acTblo ApxmBHoro ¢oHga Poccuiickon degepaumm U y4yMTbIBAOTCA B COOTBETCTBUM C
HOPMaTMBHbIMM W1 NPABOBbIMMW aKTaMM MO YYETy aPXMBHbIX ZOKYMEHTOB M HACTOALLMM MopAaaKOM.

3.1.1. KHurm 1 6poLwtopbl YYUTLIBAKOTCA B IK3EMNASPAX U HAa3BaHUSX.
Kak oTAenbHbI 3K3eMNAP M KaK OTAE/IbHOE Ha3BaHWE YYUTbIBAKOTCA:
Karkaoe oTaenbHoe usgaHue (KHura, bpowtopa);

Kaxkgoe Bxogsdllee B KOHBOIOT U3gaHue;

Ka{bl OTAeNbHbIA TOM (BbINYCK, YaCTb) MHOFOTOMHOMO M34aHWUA, UMEIOLWMIA UHAUBUOYaNbHOE
3arnasue;

Kaxkgana m3 6powtop, BbINYWEHHbIX B 06beaMHAOWEN WX M3OaTeNbCKON Manke, 06/10XKKe,
MaHKeTKe;

Karkgas KHUra wuav 6powiopa, BXOAAWAA B KHUXKHYIO Cepuio  (HYMepoBaHHYl Wau
HeHYMepOBaHHYI0);

OoTAeNbHO U34aHHbIE NPUNOXKEHUA K KHUFAM U 6pom+oparv\, nmerwuime nHaonsmnayasabHoe 3arnasue
N CaMOCTOATE/IbHOE 3Ha4YeHNe.

3.1.2. [lOKYMeHTbl, BbINO/MIHEHHblE pefibedHO-ToYeUYHbIM WpudToM (Wpndtom Bpaiing),
YUYUTLIBAIOTCA B IK3EMMIAPAX U HA3BAHMSAX.

3K3eMI'II'IFipOM Aana AaHHOro snaa M3AaHMf;1 ABNAETCA KaxXXAaA U3 KHUT KOMIMNIEKTAQ, 06'beAI/IHEHHbIX
O6LLI,MM Ha3BaHUEM.



Kak ogHO HasBaHue yunTbiBaE€TCA KOMNNEKT U3OaHUA, HE3AaBUCMMO OT 4YMCNa BXOAALWMNX B HETO
KHWUT.

3.1.3. }ypHanbl n NpoAoNKatoWMeca U34aHnUA YYUTbIBAIOTCA B IK3EMNIAPAX U HA3BAHUAX.

IK3eMMNIsPOM CYMTAETCA HOMEpP, TOM, BbIMYCK, M34aHHbIE MO OTAE/IbHOCTU, @ TaKKe KOMMAEKT
HOMEpPOB, TOMOB, BbIMYCKOB, NEPenIeTEHHbIX B 04MH 610K U34aTeNIbCTBOM.

Kak ogHO HasBaHue Y4nUTbIBAE€TCA KOMMJIEKT HOMEPOB, TOMOB, BbINMYCKOB, 06pa3yrou.|,v1x
OTAENBbHYIO eaAuHnUy C OT/IMYUTE/ZIbHbIM 3arnaBuem. |_|pl/l W3MEHEHMW 3arfaBusi HOBOW quTHOﬁ
e,D,MHMLI,EVI CYNTAETCA n3gaHne, eCim USMmeHeHne BHeCEHO B NepBble NATb C/1I0B 3arnaBuA.

I'Iepmop,vlqecuvle NpUNOoXeHnA K  XKypHasiam, BbiIXxogAwmne CaMoOCTOATE/NIbHO, WMmelwune
nHanBmnayaabHoe 3arsnasume mn CO6CTBeHHyPO HymMmepauuto, y4nTbliBaloTCA KaK OTAe/ibHblEe 3K3emMnaapbl U
oTAeNibHble HAa3BaHUA.

Kaxpaa cepua MpoOAO/KaloOUIerocs M3gaHua, WMMelollas WHAMBUAyanbHOE 3arnasme  u
COBCTBEHHYIO HYMEepaLMIO BbIMYCKOB, YUNTLIBAETCA KaK OTAe/IbHOEe Ha3BaHue.

Ka)kapii camocTosiTeNbHbI TOM  (BbINYCK) NPOAONMKAIOLLErocs W3AaHUA YUYUTbIBAETCA KakK
oTAeNbHOE Ha3BaHue.

3.1.4.Ta3eTbl YYUTbIBAKOTCA B ro40BbIX KOMMN/EKTAX N Ha3BaHUAX.

Kak o0AHO Ha3BaHME Y4YMTbIBAETCA KOMIIEKT raseT, ob6pasylolmx OTAENbHYH eauHULY C
OT/INYMTENbHBIM 3arnasuem. MNpu N3MEHEeHUM 3arnaBusA HOBOW YYETHOM egUHULLEN CYMTAETCA U34aHME,
€C/1IM U3MeHeHWe BHECEHO B NepBble NATb C/I0B 3arnaBus.

OaHoaHeBHble (pa3oBble) raseTbl yYUTbIBAIOTCA B 3K3emniapax (Homep, BbIMyCK) U Ha3BaHUAX.

OTaenbHO M3gaHHble nepnoanyeckmne npunoxXeHmAa K rasetam, mmerwuwme uHamnsumayaabHoe
3arnasuve un CO6CTBEHHYI-O Hymepauyutko, y4nTbiBatOTCA CaMOCTOATE/IbHO.

3.1.5. U3omsgaHua (anbbombl, KOMMNAEKTbl, OTAE/NbHble AWUCTOBble M34aHMA) U penbedHo-
rpaduyeckne nocobua ans cnenbix n c1aboBUAALLMX YUUTHIBAIOTCA B IK3EMMAAPAX M HAa3BAHUAX.

KaK oTAenbHbIli 3K3eMNAsAp U OTAE/IbHOE Ha3BaHMe YYMTbIBAETCA KarKAbll IUCT (BbINYCK) cepum
N30M34aHUIM, He 06beANHEHHbIE N3AaTeIbCKOM Nankon (0610XKKOM, MaHKETKOM).

JNlnctoBble U3gaHuA, 06beaNHEHHbIE M34aTeIbCKOWM Nankon (06/10XKKOW, MaHKeTKoM, 0bepTKol),
YUUTbIBAIOTCA KaK OAMH 3K3eMNAAp U 0A4HO Ha3BaHue.

3.1.6. HOTHble M34aHMNA YUUTLIBAIOTCA B IK3EeMMAAPaX U Ha3BaHUAX.

KaK oTaenbHble 3K3eMnAApbl U OTAENbHbIE Ha3BaHWUA YUUTbIBAIOTCA:

CaMOCTOATE/IbHblE HOTHbIE U3AaHUA, 06beANHEHHbIE B OAHOM nepeneTe (KOHBOOTE);
oTAeNbHble NapTuM (ronoca) U NapTuTypa (KNaBup), M3gaHHble pasgesbHo.

KaK oguH 3K3emMnaap M 04HO Ha3BaHMe YUUTbIBAOTCA:

oTaenbHble NapTumn (rosioca), o6beAUHEHHble C NapTUTYPOK (KNaBMPOM) B OAHOM M3ZaHMU, a
TaK»Ke NapTum, obbegMHeHHble U3AaTeIbCKoM NanKkol (06103KKoi).

3.1.7. KapTtorpaduyeckune nsgaHuna yunTbiBalOTCA B IK3eMNAAPaX U Ha3BaHMAX.

Kak OT,EI,EI'IbeIﬁ IK3emMnaAap U oTgeibHOE Ha3BaHUE YUYUTbIBAKOTCA:



aTnacbl, COCToAWMNE U3 OTAE/TbHBIX HYMEPOBAHHbIX UM AaTUPOBAHHbIX BbiMYCKOB;
Ka)-KLI,bIﬁ BbINMYCK CepMVIHOFO n3aaHnA KapTbl WK aTnaca.

Kak oguH 3Kk3emnasp M O4HO Ha3BaHME Y4YMTbIBAeTCA KapTa, M34aHHAsa Ha HECKOJIbKUX nCTax
(noanexalmx ckneike), ob6begMHEHHbIX OBLLMM 3arnaBmuem.

MHOrotomHble  (MHOrONUCTOBbIE) KapTorpaduyeckme usfaHuA, obbeAuHEHHble 06LWMMm
3arnaBsuem, yUnTbIBalOTCA MO KOAMYECTBY TOMOB M 04HOMY Ha3BaHMUIO.

OTaenbHO M3JaHHble, HO HE WMMeEelLWMe CAMOCTOSTENbHOIO 3HavyeHWs KapTtorpaduyeckue
NPWUIOXKEHNA K PasIMYHbIM M3ZaHUAM (KHMram, 6politopam, XKypHanam) y4duTbiBalOTCA eguHbIM
KOMMNJIEKTOM C OCHOBHbIM U3aHNEM.

3.1.8. HopMaTUBHO-TEXHUYECKME U TEXHUYECKME AOKYMEHTbl (MaTeHTHble AOKYMEHTbl, TUMOBbIE
NMPOEKTbI U YEePTEXKM, KaTaNorn NPOMbILLAEHHOTO 060pyA0BAHUA U U3AENUA, HOPMATUBHbIE AOKYMEHTbI
Nno CTaHAapTU3aLMK, TEXHUYECKME YCN0BUA, PYKOBOAALIME AOKYMEHTbl WU MNpaBuaa) y4yuTbiBalOTCA B
9K3eMnasapax U Ha3BaHUAX.

Kak 0aMH 3K3emMnaap U OAHO Ha3BaHMe Y4YMTbIBAKOTCA CTaHAAPTbl M KaTanorv MpPOMbILLIEHHOro
060py0BaHNA U MU3AENUI, BbiNyWEHHble B 06beguHAIOWEN X M3aaTeNbCckol nanke (06a0KKe) npu
Ha/IMYMM Ha NanKke obLLeN LeHbl, CoaepKaHNA BCEro N3AaHua, eanHbIX BbIXOAHbIX AaHHbIX.

Kak oTAenbHbl 3K3eMnAsp W OTAeNbHOE Ha3BaHMEe YYUTLIBAOTCA CTaHAapTbl W KaTanoru
NPOMbILNEHHOTO 060pPYA0BaAHNA U U3AEAUN, ApYyrMe cneuManbHble BUAbl AOKYMEHTOB, BbiNyLWEHHbIe B
BMAE OTAENbHbIX JIUCTOB, €C/IN KaKablA U3 HUX MMEET CBOWM BbIXOAHbIE AaHHble, LEeHy, TUPaX, Oaxke
ec/in OHU 0bbeAnHEHbI OAHOWN 3AaTeIbCKOM Nankon (0610KKo).

3.1.9. HeonybiMKoOBaHHble AOKYMEHTbI YYMUTbIBAIOTCA B 9K3EeMMNASAPAX U HAa3BaHMUAX.
KaKk o0gMH 3Kk3emnnAap 1 04HO Ha3BaHME YyYMTbIBAOTCA:

[AenoHMpoBaHHaA Hay4yHas paboTa (KOMMAEKT, COCTOAWMM M3 ABYX 3K3emnaspoB paboTtbl) u
COMpPOBOAUTE/IbHbIE JOKYMEHTI;

HeOI'Iy6I'IVIKOBaHHbIe AOKYMEHTHI, C6pOLUlOpOBaHHbIe nnun cogepxawmeca s OTAE'I'IbHOI‘a nanke.

[Na KOHCTPYKTOPCKOM AOKYMEHTAUMU eAMHULEN yYeTa ABAAETCA YEpPTeXK MU MONHbIA KOMMNIEKT
KOHCTPYKTOPCKUX SOKYMEHTOB, OTHOCALLMXCA K OAHOMY U3AENUI0 (06BEKTY).

3.1.10. ObHoBNsSsIEMOE MEeYaTHOE M34aHME YYMTLIBAETCA KaK OTAe/ibHOe HasBaHWe W OTAENbHbIN
3K3eMMAsp NpW MNepBMYHOM MOCTYN/AeHUMM B 6MbanoTeky. Mocneayrolwme MOCTYNAEHMA BKAALHbIX
INCTOB, NpefHa3sHA4YeHHbIX ANA AOMOJIHEHMA WAW 3aMeHbl COOTBETCTBYHOWMX JIMCTOB B U34aHWW,
OTAENbHOMY YYEeTy He noaJierKar.

3.1.11. ®akcuMunbHOE N34aHME YUNTLIBAETCA KaK OpUTrHHan.

3.2. AyamosusyasibHble LOKYMEHTbI

K ayaAnoBun3yasibHbIM AOKYMEHTam OTHOCATCA d)OHO,CI,OKyMEHTbI, BNAEOA0OKYMEHTHI,
d)OTOAOKyMEHTbI, KMHOOOKYMEHTbI.

3.2.1. EguvHuMuammn yyeta ¢oHAA ayAMOBU3YasibHbIX LOKYMEHTOB ABAAKOTCA 3SK3EMMNAAP WU
Ha3BaHMue.

Kak OT,CI,e!'IbeIﬁ 3K3emMnnAap y4nTbliBakoTCA:



ANCK - ANA TPAaMMNAACTUHOK;

KaTyLlKa, KacceTa nan 606mHa - Ana MarHUTHbIX POHOrpamm;
KacceTa - 18 BUAEOA0KYMEHTOB;

Kaap - ans GOoTOA0KYMEHTOB (Anano3MTMBOB, CNanaos);
606u1Ha - 4N KUHODUNBMOB.

KaK 04HO Ha3BaHMeE yunTbIBAOTCA:

OTAENbHO BbINyLWEHHaa rpamnaacTMHKa, KacceTa Mb60 KomnaekT (anbbom) rpamniacTUHOK,
KacceT, 06begUHEHHbIX 0OLWUM Ha3BaHUEM;

MarHutHas poHorpamma Ha OAHOW KaTyllKe (KacceTe), MarHUTHas GOHOrpamma Ha HEeCKOJIbKUX
KaTywkKax (KacceTax), o6beanHEHHbIX 06WMM Ha3BaHMEM;

OTAENbHO U3AaHHbIN GOHOAOKYMEHT UAN KOMNAEKT GOHOAOKYMEHTOB, 06beANHEHHbIX 06LMM
3arnasuem;

KMHOOUAbM, AMadUAbM HE3aBMCMMO OT YMCAa COCTaBAAIOWMX 4acTed MAM Kagpoe (ana
KOMM/IeKTa AMano3nTnBeoB).

3.2.2. AyamosusyanbHble AOKYMEHTbI, ABAAIOWMECA NPUNOKEHMEM K PASAMUYHBIM U3LAHUAM U
BbINONHAOLWME CaMOCTOsATENIbHbIE PYHKLMK, A TaK¥Ke UCNonb3yemble B paboTe OTAeNbHO OT OCHOBHOTO
M34aHUA, MOTYT YYUTbIBATbCA KaK OTAE/IbHbIe 3K3eMNAAPbI.

3.3. JoKymeHTbl Ha MUKpodopMaXx
K BoKymeHTam Ha MUKpodopmax OTHOCATCA MUKPODUAbMbI U MUKPODULLN.
3.3.1. EaHMuamu yyeTa JOKYMEHTOB Ha MUKpPOdOpMaXx ABNAKOTCA 3K3EMMNIAP U Ha3BaHUe.

3K3eMNAAPOM ANA AOKYMEHTOB Ha MUKPOGOPMAX ABAAIOTCA: PYAOH - A1A MUKpoduabmoB; puLia
- ANA MUKpoOULL.

Kak ogHO Ha3BaHue YUYnUTbIBAETCA KOMMNNEKT MVIKpOd)VI}']bMOB nnun MVIKpOdJVILLI, O6'be,EI,VIHeHHbIX
O6LLI,MM 3arnasmem, He3aBUCUMO OT YMUC1a COCTAaBNAKOLWNX yacTen.

3.3.2. 06wuit 06bem GoHAA AOKYMEHTOB Ha MUKPODOPMAX YUMTLIBAETCA MO KOMYECTBY PY/OHOB
1 GULL, BKIKOYAA KONUK Pas3HbIX MOKOEHWNI (apxMBHble/pe3epBHble U NOb30BaTENbCKUE).

3.4. DNEeKTPOHHbIE AOKYMEHTbI

K 31eKTPOHHbIM AOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbeMHbIX HOCUTENAX (KOMMNaKT-4UCKM,
dnew-KapTbl); AOKYMEHTbI, pasMeLLaemble Ha KECTKOM AMCKe KomnbioTepa (cepsepe) 6ubanoTekn u
[OCTynHble No/ab30BaTeNAM Yepe3 UHGOPMALMOHHO-TENEKOMMYHMKALMOHHbIE CeTU (Janee - ceTeBble
JIOKaNbHble JOKYMEHTbI); LOKYMEHTbI, pasMellaemMble Ha aBTOHOMHbIX aBTOMATM3MPOBaHHbIX pPabounx
CTaHUMAX 6UBNMOTEKM (Aanee - MHCTANIMPOBAHHbIE LOKYMEHTbI); LOKYMEHTbI, pasMelleHHble Ha
BHELWHMX TEXHUYECKUX CpeacTBax, MNosiyyaemble OMBGAMOTEKON BO BpeMeHHOe MoJ/ib30BaHWe yepes
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHbBIE CETU HA YC/IOBUAX LOrOBOPA, KOHTPAKTA, JIMLEH3UOHHOIO
COrNaleHna c NpounsBoanTeNaMM MHGopMauun (aanee - ceTesble yaaneHHble JOKYMEHTbI).

3.4.1. EgnHuuamum y4yeTa 3NEKTPOHHbLIX JOKYMEHTOB Ha CbEMHbIX HOCUTENAX ABNAKOTCA IK3eMNAAp
1N Ha3BaHWe.



3.4.1.1. KaK oTAeNbHbIN 3K3eMNAAP YUNTbIBAETCS KaXKAbl aBTOHOMHbIV 06BEKT (KOMNAKT-AMCK).

Kak oTaenbHble 3K3eMMAAPbl MOTYT YUYMTbIBATbCA MPUNONKEHMA K PasiUYHbIM  MU34aHUAM,
BbINOJIHAOLLME cCamoCToATEIbHbIE QYHKLIMK, @ TaK¥Ke ncnonbyemble B paboTe oTAe/IbHO OT OCHOBHOTO
PENEER

Kak oTaenbHble 3K3eMMNAAPbl HE YYUTbIBAOTCA KOMMAKT-AUCKK, €CAn OHWU NPeacTaBaatoT cobon
BKN1a4Ry (BﬂO)KEHME) B U3gaHne nam ero HeoTbemaemoe NpuaoxKeHume.

3.4.1.2. Kak 04HO Ha3BaHMe YYMTbIBAKOTCA:
OTAENbHO BbIMYLWEHHbIA KOMNAKT-ANUCK;

KaXKabI KOMMAKT-AMCK, BXOAALWMNIM B HYMEPOBAHHYIO NN HEHYMEPOBAHHYIO CEPUIO 3/IEKTPOHHbIX
n3aaHui;

KOMM/IEKT KOMMAKT-AUCKOB, 06beAMHEHHbIX 0O MM Ha3BaHMUEM;

n3aaHHble B Ka4deCTBe CaMOCTOATE/IbHbIX M3ﬂ,aHMVI NPUNOKEHNA K U3OaAHUAM noboro Aapyroro
Bnaa, unmerwuwmne CObCTBEHHOE 3arnaBsue MU AonycKkawowme unx MncnosibsoBaHue 6es 06paLLI,EHMFI K
OCHOBHOMY U34aHUIO.

3.4.1.3. B goKymeHTax Ha ¢Jiel-KapTax Kak OAMH 3K3eMNaap U OAHO Ha3BaHWE y4yuTbiBaeTcA
Kak4oe LesoCcTHoe NpoM3BeseHre, MMetoLLee CaMoCToATeIbHOE 3arnasue.

3.4.2. EanHMuaMmM y4yeTa ceTeBbIX JIOKANbHbIX U WMHCTAJIMPOBAHHbLIX AOKYMEHTOB ABAAKOTCA
aK3emnaap (ycnoBHaa eaAnHULA yYeTa) U Ha3BaHMe.

Kak ogHO HasBaHMEe YuMTbIBAEeTCA LEeNOCTHOe Mpov3BefeHue, UMelolee CaMOoCToATesbHOe
3arnaBuve, BHe 3aBUCMMOCTU OT ero npeacrasneHus. Kak ogHa eaMHMLA YYUTLIBAETCA MOMOJHAEMbINA U
06HOB/IAEMbIN 3NEKTPOHHbIN AOKYMEHT.

3K3EMI'II'IF|pOM ABNAETCA AOKYMEHT B onpeageneHHoOm d)oplv\aTe XpaHeHnA UM npeacrtaBneHuA.
CDOpMaTbI OAHOVI M TON Ke €ANHUNLLbI KOHTEHTA YY4NTbIBAOTCA OTAE/IbHO.

3.4.3. EAMHMLAMM y4yeTa CceTeBbIX YAa/ZIeHHbIX [AOKYMEHTOB SBAAKOTCA 3K3emnasap (ycnoBHas
eauHMLA yyeTa) U HasBaHue.

Kak oAMH 3K3emMniap M O4HO Ha3BaHWME YUYMTbIBAETCA KaKAbli MOJIHOTEKCTOBbIA 31EKTPOHHbIN
OOKYMEHT, MMEIOLLMI CaMOCTOATe/IbHOE 3arnaBue, BK/OYEHHbIM B MaKeT, K KOTOpoMy O¢pOpMAEHO
npaBo AoCTyna y ero nponssoautens. Kak ogHa eguHULA yYMTbIBAETCA NOMNOAHAEMbIN U O6HOBASEMbIN
3N1EKTPOHHbIW JOKYMEHT.

IV. YueT nocTynneHus 4OKYMEHTOB B 6MBAMOTEUHbIN GOHA

[JOoKymeHTbl NnocTynatoT B 6MB/AMOTEKY M BKAOYAlOTCA B O6MBAMOTEYHbIM GOoHA B pesyabTaTte
NoCTaBKM 0653aTeNbHOrO 3K3emMnaApa, MNOKYMKM (nognucky, obmeHa, AapeHus, MOXKEePTBOBaHWA,
KONMpOoBaHMA OpurMHanos u3 poHaa 6ubanoTekn).

4.1. [OKYMeHTbl NPWHMMAIOTCA MO MEPBMYHbIM YYETHbIM [AOKYMEHTaM (HaKnagHasA, akT),
BK/IFOYAIOLLLMM CTIMCOK MOCTYMN/IEHWUN.

4.1.1. Mpvem [OKYMEHTOB, NOCTynalowux B 6ubanoTeky 6e3 nepBUYHbLIX [AOKYMEHTOB Ha
6e3B03Me3HOlM ocHOBe (0bA3aTesibHble 3K3eMMApbl, LEMO3UTHbIE 3K3EeMMAPbl MeXAYHapPOAHbIX
opraHusauuii, 6e3Bo3me3gHble MOCTYM/IEHWA U3 HEWU3BECTHbIX WM  AHOHUMHbIX WCTOYHWKOB),
0pOpPMAETCA aKTOM O NpUeme A0KYMEHTOB.



4.1.2. Mprem AOKYMEHTOB, NOCTYyNaloLlWmMX B BUBANOTEKY OT topuaMYecKoro, G1M3n4eckoro anua B
BMAE Japa C yKasaHMeM ero HasHayeHusa A4 nononHeHua 6ubaunorteyHoro doHaa, odpopmaserca
[OroBOPOM MOMKEPTBOBAHUA B COOTBETCTBMM C [paxaaHCKMm KoaeKkcom Poccuiickoint depepaumm (cT.
574, 582) <1>.

<1> MpakaaHCcKMit Koaeke Poccuninckon ®epepauun. Yactb sTopasa oT 26 aHB. 1996 r. N 14-03 //
Cobp. 3akoHogaTtenbcTBa Poc. Pegepaumn. - 1996 .- N 5, c1. 410. - C. 1110 - 1296.

4.1.3. MNpuem AOKYMEHTOB OT uyuTaTenen B3ameH YTepAHHbIX U MPU3HAHHbLIX PaBHOLLEHHbIMU
yTpayeHHbIM O0pOPMAAETCA aKTOM O NpUeme [OKYMEHTOB B3ameH yTepsAHHbIX. B akTe yKasbiBaeTca
dbamunnmna, MHMUMaNnbl YMTaTeNs, cBefeHunsa 06 yTepaHHbIX U34aHUAX (perncTpaumMoHHbIN HoMep, KpaTkoe
6ubnunorpaduyeckoe onucaHMe u3gaHUA, LeHa), CBedeHMs O MPUHATbIX WM34aHUAX (KpaTkoe
6ubnunorpaduyeckoe onncaHne UsgaHua, LeHa), Nognnucu Yyntatens u NPUHUMAaOLLENA CTOPOHBI.

4.2. OueHKa CTOMMOCTU NepuoaMYECcKUX U3AaHWIN, NocTynatowmx B 6M6ANOTEKY Ha BPEMEHHOe
XpaHeHue, He MPOoM3BOAMNTCA.

4.3. lokymeHTbl, nocTynatowme B bnbaMoTeKy, nogneskat CyMMapHOMY Y4YeTy.

4.3.1. CBeeHnsAs O BKAOYAeMbIX B BnbAMOTeYHbIN GOHAO AOKYMEHTaxX GUKCUPYIOTCA B KHUre
CymMMapHoro yyeTta 6ubanoTteyHoro poHaa UaM B Apyrom Buae peructpa cornacHo n. 1.5.2.

Perncrpbl cyMmmMapHOro yyeta AOJIKHbl MMETb 3aro/I0BOYHbIE AaHHble: HAUMEHOBaHMUE PErucTpa,
HaMMeHOBaHWE OpraHusauuMun, nogpasgenieHva. B peructp BNMCbIBalOTCA AaHHbIe O MOCTYMMBLLEMN
NnapTMM OOKYMEHTOB: AaTa W MOPALKOBbIA HOMeEp 3anucu (MOpsAKOBbIM HOMEpP 3aMuCU eXKerogHo
HaumHaetca ¢ N 1), WCTOMHUK MOCTYN/EeHUs, HOMep W AaTa MNEepPBUYHOTO YYETHOTO AOKYMEHT],
KOJIMYECTBO MOCTYMMBLUNX AOKYMEHTOB M CTOMMOCTb.

4.3.2. CyMMapHbIN y4yeT NOCTYNAEHUA SNEKTPOHHbIX CETEBbIX NOKANbHbIX LOKYMEHTOB BeAETCA B
3/IEKTPOHHOM peecTpe B COOTBETCTBMW C noKasatenamu n. 5.3.1, ¢ yKasaHuem paTtbl 3arpysku
NOCTYN/IEHUI B CUCTEMY.

4.3.3. CyMMapHbIiA y4eT NoCTyNAeHUs 3NEKTPOHHbIX CETEBbIX YAANEHHbIX LOKYMEHTOB BeAeTcA B
3/1EKTPOHHOM PEECTPE C OTPANKEHNEM CNeAYIOWMX NOKasaTeNel: AaThbl M NOPALKOBOrO HOMEpPa 3amnucy,
PEKBU3UTOB /INLLEH3MOHHOIO A0roBopa (HasBaHMA M HOMeEpa LOOKYMEHTa, CPOKa ero AencTeus,
CTOMMOCTH), KonndecTsa 6a3 AaHHbIX (MAaKETOB) M BKAOYEHHbIX B HUX Ha3BaHWUM.

Mpy noacyeTe CYMMapHOTO KOAMYECTBa Ha3BaHWI WMCKAtoualoTca Aybaunpytowmeca HasBaHUA B
nakeTax Ha ogHon nnatdopme.

4.4. IOKYMeHTbl, NOArOTOB/IEHHbIE K Npuemy B 6MbaMoTeYHbIN POHA, NoaBepraoTcA NepBUYHOM
06paboTKe U UHANBMAYATbHOMY YYETY.

4.4.1. VHgMBUAYanbHbI Yy4eT L[OKYMEHTOB OCYLLECTBASETCA NyTemM MPUCBOEHMA KaxKaomy
9K3eMnaapy AOKyMeHTa perucTpauMoHHOro Homepa, MHOFO 3HakKa B KayecTBe pPerncrpalMoHHOro
HoMepa (CMCTEMHOrO HOMepa KOMMbIOTEPHOWM MPOrpamMmmbl, WTPUX-KOZA U ApYrux). MHAMBUAYAIbHbINA
HOMEp 3aKpennseTcs 3a [AOKYMEHTOM Ha BCE BpPeMa €ero HaxoxgeHua B ¢oHae 6mbavoTekw.
PernctpaunoHHble Homepa UCKAHOYEHHDbIX U3 GOHAA AOKYMEHTOB HE MPUCBAMBAIOTCA BHOBb MPUHATHIM
OOKYMEHTam.

PerncrpaunoHHble HoOMepa NPOCTABAAKTCA HenocpeacTBEHHO HA AOKYMEHTaX M OTparkaloTcA B
perncrtpe nHAMBMAyaibHOro y4yeta 4OKYMEHTOB, NMPUHATOM B 6ubnnoteke.

PeI'I/ICprI MHONBNAOYANbHOIO y4deta AO0J/IXKHbl MMETb 3arosioBoOYHble AdHHblE! HaUMMeEHOBaHUE
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perucrpa, HaMmeHOBaHME OpraHuM3auuK, CTPYKTYPHOro noapasgeneHua. B pernctp BsnucbiBaloTca
JaHHble O KaX}AOoM [AOKyMeHTe: Jata 3anucuM B Perucrpe, PerucTpaumoHHbli HOmep, KpaTkoe
6ubnunorpaduyeckoe onucaHue [AOKyMeHTa (aBTop, 3arnaBuMe, TOM, 4acTb, BbIMYCK, MECTO U roj,
M34aHuA), LeHa AOKYMEHTa, YKa3aHHaA B CONPOBOANTENbHOM AOKYMEHTE.

4.4.2. IHanBnayanbHbIN yyeT Nepuoanyecknx U3gaHuii BeAeTcs B PErMcTpaLMoOHHON KapToTeke
nepuoanyeckmx M3gaHui, npeaHasHaYeHHON ANA ydeTa KaxKAoro HasBaHMA M KaXKAoro 3K3emnasapa,
WM B aBTOMATU3NPOBAHHOM 6a3e AaHHbIX.

ANna nepuoamyecknux U3gaHUi B KauyecTBe PEerMcTpalMOHHbIX HOMEPOB MOTYT MCMNO/b30BaTbCH
nobble MAEHTUPUKALMOHHbIE HOMEPA: CUCTEMHbI HOMEpP B aBTOMATM3MPOBAHHOW 6ase AaHHbIX,
pPerncTpaunoHHbIN (NopsAKOBbLIM) HOMEpP 3aMMUCK B PErMCTPALMOHHOM KapToTeKe.

4.4.3. VHOMBUAYaNbHbIA Yy4eT OOKYMEHTOB, MMelWwux B cBoem OPOpMIEHMM AparoueHHble
MeTannbl n (MAM) AparoueHHble KamMHWU U OTHECEHHbIX K KaTeropum cendoBOro XpaHeHus,
OCYLLECTB/AETCA B CMeLnasibHOM PErncTpe, B KOTOPOM, Kpome TPaAMUMOHHbIX MOKasaTesiei, Aaetcs
onuncaHwe BHelwHero odopmaeHUa AOKyMeHTa. Kaxabih JINCT perncrpa ConpoBOXKAAETCS UTOrOBOM
3aMMUCblO C YKa3aHWeM faTbl ee COCTaBAEHMA U KOAIMYECTBa ONUCAaHUIA Ha ncTe.

4.4.4. B perucrtpax MHOMBUAYANbHOIO y4yera B MPUMMEYAHMAX YKa3bIBAETCA HaAMume wu BUA,
NMPUJIOXKEHUA K OCHOBHOMY [AOKYMEHTY, a TaKX¥e OCODEHHOCTU 3K3emniApa UEHHbIX U peakux
OOKYMEHTOB (Hanpumep, Ha/inuMe YHUKaNbHOro nepensera, mMapruHaavn, aedektos u T1.n.). Mpwn
HaAM4YMM NacnopTa AOKYMEHTa JaeTcA OTCblIKA K Hemy. B npuMmeydyaHMAx MOXKeT YKasblBaTbCA
NPUHAANENKHOCTb AOKYMEHTA K KAaTeropum KHUXKHbIX NAaMATHUKOB.

4.4.5. NHAMBUAOYANbHbINA YYET 3/IEKTPOHHbIX CETEBbLIX JIOKA/NbHbIX AOKYMEHTOB OCYLLECTBAAETCA
nyTem BBoAa B 6a3y AaHHbIX METaUHPOPMALMMN O 3arpy3Ke SOKYMEHTa B 3/IEKTPOHHYIO 6MBAMOTEKRY C
aBTOMAaTUYECKMM NPUCBOEHMEM NAEHTUGUKALMOHHOTO (CUCTEMHOIO) HOMEPA KaXkA0MYy AOKYMEHTY.

4.4.6. UHAMBMAYaNbHbBIA YYET INEKTPOHHbIX CETEBbIX YAANIEHHbIX AOKYMEHTOB OCYLLECTB/AETCA B
3/1eKTPOHHOM BUAE NyTEM perucTpaumm 6a3 gaHHbIX (NakeTos) 63 NPUCBOEHUA UM PErucTPaLMOHHOTO
Homepa.

B peectp WHOMBMAYANbHOTO Yy4yeTa CETEBbIX YAAJ/IeHHbIX LOKYMEHTOB BK/HOYAKOTCA OCHOBHbIE
XapaKTepUCTMKM 6a3bl AaHHbIX (NakeTa): onucaHue 6asbl AaHHbIX (HasBaHWE, MPOU3BOAUTEND,
nnatpopma u (Mnn) agpec BXxoaa), CPOK OKOHYAHMA NpaBa AOCTYNa, KOANMYECTBO Ha3BaHWIA, BXOAALLMX B
6a3y AaHHbIX (NakeT).

B KonnuyecTBo HasBaHW BKAKOYAETCA 0bLLee KOJIMYECTBO MOSHOTEKCTOBbIX AOKYMEHTOB (KHW,
)KYPHaNoB, raseT, MaTeHTOB, CTAaHAAPTOB W APYrMX AOKYMEHTOB, y4MTbiBaemblix B 6ubnmoTeke). He
BK/IIOYAIOTCA B 3TO KOJIMYECTBO AOKYMEHTbI, KOTOpble OObIYHO He M3A4al0TCA OTAENbHO B MEeYyaTHOM
dopmaTte, TakMe KaK MNpoduan KOMNAHWIN, CTATUCTUYECKMEe Tabnuubl, aHaAUTUYECKMe MmaTepuassbl
MapKeTuHra. Ans 6a3 gaHHbIX (NAaKeToB), HE COAEepPrKaLLMX MOJHOTEKCTOBbIX AOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" npocTaBaAeTCcs eauHMLa.

4.5. JoKymeHTbl, BKAlo4aemble B ¢oOHA OGUOBAMOTEKWU, mapkupytotca. Mpu 3aTom MoryT ObiTb
MCMNO/Ib30BaHbl LUTEMMENN, KHUMKHbIE 3HaKW, WHOMBMAYa/bHble LTPUXOBbIE KOAbl, Apyrue BUAbI
MapKMpOBKN. OCHOBHble TpeboBaHMA, KOTOpble AO0MXKHbI COBNIOAATLCA NPU MAPKMPOBKE AOKYMEHTOB:
0603HavYeHne NPUHAANENKHOCTU, SCTETUKA, LO/ITOBEYHOCTb MapKMPOBOYHOIO 3HaKa, COXPAaHHOCTb TEKCTa
WU Apyron 3HakoBom MHGOPMaLUU.

4.6. Ha AOKYMEHTaX, ABNAAOWMNXCA NPpUAoKeHNeEmM K OCHOBHOMY HOCUTENIO U ero HeoTbemM/IeMOoM
4YaCTblO, MPOCTABNIAKOTCA TE e PEKBU3UTbLI, YTO U HA OCHOBHOM [JOKYMEHTE.

4.7. 3}'IeKTp0HHbIe ceTeBble JIOKa/ZibHble AOOKYMEHTbl WU 3/1EKTPOHHbIE CeTeBble YyAaNeHHble
AOKYMEHTbI I/I,D,eHTMd)I/ILLMDYI'OTCﬂ cneunanbHbIM NPOrpamMmHbIMU CPeOCTBaAMMU.



4.8. Ha npUHATbIX NEPBUYHbBIX YY4ETHbIX AOKYMEHTAX MPOW3BOAMUTCA 3anuCb, MNOATBEPXKAAOLLASA,
YTO MOCTYNMBLUME AOKYMEHTbl MPUHATbI B 6MBAMOTEUHbIM ¢OHA Kak B 06bEKT 0cobo LeHHOoro
OBVXMMOro umyLecTtsa (aanee - OUAN) nnm Kak B 06bEKT MHOTO ABUNKMMOTO MMYLLLECTBA.

4.9. MNepBWYHble y4eTHble AOKYMEHTbl, noaTeBep)Kaatowme ¢akT NoCcTynneHus, nepegaroTca B
O6yxranTeputo g BKAOYEHMA B y4eT b1ubanoTeyHoro GpoHaa.

4.10. ExekBapTasbHO, NPWU YCI0BMU U3MeHeHMna cocTaBa OLLAW, cBeaeHnsa o6 obuiem Koanyectse
N CTOMMOCTU OOKYMEHTOB, BK/IIOYEHHbIX B cOCTaB 6bubamnoTeyHoro ¢poHAaa Kak 06bekT 0cobo LeHHOoro
OBUXXMMOTo MMYLLLECTBA, NepeaatoTca yupeauTtento.

V. YyeT Bbl6bITUS AOKYMEHTOB M3 6MbAMOTEYHOrO poHAa

JOoKymeHTbl BblbbIBalOT U3 BUbBAMOTEUYHOrO dOHAA B CBA3UN C GU3MUYECKOM YTPATON MM YaCTUYHOMN
nmMbo nonHOW yTpaTon NOTPEOUTENbCKUX CBOWMCTB. BblbblBalowMe [OKYMEHTbl WCKAOYAOTCA U3
61MbanoTeyHoro GoHAa M CNUCLIBAOTCA C BO3MOMKHOCTBIO Nocneaytolleli 6e3so3mesgHoON nepenaum B
apyrue 6ubnnoTtekn nnbo peanmsauum.

5.1. UckntoueHune JOKYMEHTOB 13 bubanoteyHoro ¢oHAa [ONYCKaeTcsa No cAeAyoWmMmM NPUUYNHAM:
yTpaTa, BETXOCTb, AedEKTHOCTb, YCTAPENOoCTb MO COAEPKaHMIO, HEMPODUAbHOCTD.

HenpodunbHOCTb AOKYMEHTOB yCTaHaB/AMBaeTcA Ha ocHoBe [poduns KomnaektoBaHus ¢oHAa
WMAN MHOFO HOPMAaTMBHOTO [OKYMEHTa, YTBEp’KAaemoro pykosoauTenem 6ubamnoteku. Mo npuumHe
HenpodUNbLHOCTM MOTYT UCKAYATbCA M3 GOHAA AOKYMEHTbI, HEe KOMMAeKTyemble 6ubanoTtekoi (npu
OTKa3e OT KOMMNEKTOBaHUA OTAe/IbHbIX KaTeropuii AOKYMEHTOB), U3AULIHE AybneTHble 3K3eMnaapsbl,
3ameHeHHble 60/1ee NONHbIMU NO COAEPMKAHWNIO, NYYLIMMMK MO 0POPMAEHUIO, GPUINYECKOMY COCTOAHUIO
M30aHUAMMU; NO UCTEYEHUU CPOKa XPaHEHUA AOKYMEHTOB, NPU HU3KOM YpPOBHE YMTaTeNbCKOro Crnpoca,
NPY HECOOTBETCTBUU 3NEKTPOHHbIX AOKYMEHTOB TeXHMYecKoMy W nporpammHomy obecnedyeHuto
6nbAnoTEKN.

5.1.1. UcKntoyeHre AOKYMEHTOB MO MPUYMHAM YCTapesnocTM NO COAEpPKaHUIo, HEMPOPUAbHOCTU
(ManocnpalumnBaemble), a Takxe Mo NPUYMHAM BETXOCTU M AeEKTHOCTU He A0NYyCKaeTcA No OTHOLLEHUIO
K €4MHCTBEHHbIM 3K3eMMIAPam AOKYMEHTOB NOCTOAHHOIO (6ecCpoUHOro) XpaHeHus.

5.1.2. NcknoyeHne AOKYMEHTOB, OTHECEHHbIX K KHUXHbIM NAaMATHUKaM, AOMNYCKAETCA TO/IbKO No
NPUYMHE yTPaTbl NPU YCIOBUN OTPaXKEHUA MHPOPMALMM O KHUKHOM NAaMATHUKe B PeecTpe KHUMKHbIX
NamATHUKOB.

5.2. BbibbiTe poKymeHTOB M3 6ubavoTeuyHoro ¢oHAa odopmaseTca AKTOM O CNUCAHUK
WCKNIIOYEHHBbIX 06beKTOB BubnnoteuyHoro doHaa (manee - AKT o cnmncaHum) no ¢popme (kog no OKY/
0504144), yTBep:aeHHOM npuKazom MuHUcTepcTBa ¢uHaHcoB Poccuitickoit depepaumm ot 30 mapTa
2015 r. N 52H "O6 yTBep)aeHUN GOPM NEPBUYHbBIX YHETHLIX AOKYMEHTOB M PErMCTPOB BYXranTepcKoro
y4yeTa, NPMMeEHAEMbIX OpraHamMu rocyAapcTBEHHOM BAACTU (FOCYAapCTBEHHBIMM OpraHamu), opraHammu
MECTHOrO CaMoyMnpaB/ieHWs, OpraHamMu ynpaBieHUs rocygapCTBEHHbIMU BHEGOAKETHbIMU hOoHAaMMU,
rocyapCTBEHHbIMM  (MYHULMNANbHBIMKU)  yuypeaeHuamMnu, U  MeToAMYECKUX YKa3aHMA No  Ux
npumeHeHuto" (3apernctpmposaH B MuHuctepctae toctuummn Poccuiickon ®epepauyn 2 nionsa 2015 r.,
pernctpaumoHHbin N 37519, oduuManbHbIM  UHTEpPHET-NopTan  MpPaBoBOM  WMHbOpPMaUUM
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ M3MEHEHMAMM, BHECEHHbIMM
npukasom MuHucTepcTBa ¢uHaHcoB Poccuinckoit degepauum ot 16 Hoabpa 2016 r. N 209H
(3apernctpupoBaH B MuHUCTepcTBe tocTuumMn  Poccuiickoih ®depepaumm 15 pekabpsa 2016 r.,
pernctpaumnoHHbin N 44741, oduuManbHbIN  UHTEPHET-NopTan  MpPaBoBOM  MHbOpPMaUUM
http://www.pravo.gov.ru, 19 aekabps 2016 r., N 0001201612190019).

(n. 5.2 B peq,. MpuKkasa MuHKyAbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 ClMCaHMK NpuaaraeTcs CNMCOK Ha UCKAoUYeHne obbekToB BubnanoteyHoro ¢oHaa
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(hanee - cnucok), KOToOpblA BK/AKOYAET cledyloliMe CBeAeHWA: PEerucTpaLMoHHbIM HOoMep W WKndp
XpaHeHUA OOKYMEHTa, KpaTkoe bubanorpapuyeckoe onmcaHue, LeHy AOKYMEeHTa, 3adUKCUPOBAHHYIO B
pernctpe MHAMBUAYANbHOTO yYeTa 4OKYMEHTOB, KO3GOULMEHT NEPEOLLEHKN, LieHY NOCae NEPEOLEHKN U
06LLYH0 CTOMMOCTb UCK/H0YaeMbIX JOKYMEHTOB.

[Ona nevyaTHbIX AOKYMEHTOB BPEMEHHOrO XPaHEeHMsA AO0MYCKAaeTCs 3ameHa CMMCKa KHUMKHbIMM
dopmynapamu.

Ona poKymeHToB, 06paboTaHHbIX rPynmnoBbiM (YNPOLLEHHbIM) CMOCO60M, BMECTO CNMCKa AaeTcs
nepeyeHb PerncTPaLMoHHbIX HOMEPOB, BUA UCKAOYAEMbIX U34AHUI, UX KOSIMYECTBO.

54. K AKTYy O CnvcaHuMM Mo MpUYMHe yTpaTbl M CMAMCKY MPUAAraloTca  AOKYMEHTbI,
noaTeepaatowme yTpaTy (NOACHWTENbHAA 3aMMCKa, B CNyYae KPasku MAW XMLLEHUSA - NPOTOKO/, aKT,
3aK0YEHME YMNOJHOMOYEHHbIX OPraHoOB, NpPU BO3MeLWeHUM yuepba - ¢GMHAHCOBbLIA AOKYMEHT O
BO3MeLLEeHUM yuwepba).

Bo3mellueHne uutatensmu yuepba gonyckaetcs B ¢opme 3amMeHbl YyTEPAHHOIO [AOKYMEHTa
paBHOLEHHbIM NMBO nNyTemM AeHEXKHON KommeHcauuu. lNpu npueme peHer OT yYuTaTenen B3ameH
YTEPAHHbBIX KHUF UAWM APYrUX AOKYMEHTOB COCTaBAAETCA MPUXOAHbIN OpAep, M 4YMTaTento BblaaeTcs
KBUTAHLMA ycTaHOBAEHHOro 0bpasua.

5.5. Mpu BO3MELLLEHUM YMTaTeNeM yLiepba CTOMMOCTb YTPaYyeHHbIX AOKYMEHTOB yCTaHaB/AMBaETCA
3KCMNEPTHOM KOMUCCUEN MO OLEHKE AOKYMEHTOB, Ha3HaYeHHOM NPUKA30OM pyKoBoAUTENS BUBNMOTEKM.

Mpu yTepe UAN XUWEHUN LEHHBIX U PEAKUX KHUF ONA ONpeneneHus MX CTOMMOCTU KOMMUCCUSA
MOMET NPMBNEKATb K CBOEN paboTe COOTBETCTBYIOWMX IKCMEPTOB, @ TaKKe MCNo/ab30BaTb MaTepuasbl
HAYYHO-METOAMYECKUX LIEHTPOB, KHUMKHbIX AYKLMOHOB W APMApPOK. B 3TUX cayyasax onpeneneHue
NPUYNHEHHOTO ywepba npeaenbHbIMU KO3IPDULMEHTAMM KPAaTHOCTU HE OfPaHUUYMBAETCA.

5.6. AKT O CMMCaHWUM NO OZHOW M3 MPUYUH, YKA3aHHbIX B N. 5.1, ¢ NPUAONKEHHBIM CAUCKOM
noAnucbIBaeTca npeacegatesiem U YaeHamMmum KOMUCCUMM MO CMMCaHUIO 06beKkToB BUBAMOTEYHOrO HOHAa,
YTBEPKAAETCA PYKOBOAUTENEM YUpPEXKAEHNUA.

5.7. TNocne vyTtBepaeHMa AKTa O CAUCAHUM  OCYLLECTBAAIOTCA  MeponpuAaATuA Mo
nepepacnpeneneHuio u peannsaLmm cnucaHHbIX 06beKToB 6MbanoTeuHoro poHaa.

5.7.1. CnncaHHble OOBEKTbI, UCKAtOYEHHbIE U3 BMBAMOTEYHOrO POHAA NO MPUYMHAM BETXOCTH,
0edEeKTHOCTHN, YCTAapesiocTM NO COAEP)KaHWIo, MOryT nepepasaTbcA Ha 6e3B03Me3gHON OcHoBe
topULMYECKUM U GM3nYeckUm nuam. HeBocTpeboBaHHbIE B TEYEHME LWECTU MECALLEB C AaTbl CMUCAHUA
OOKYMEHTbI MOTYT HaNPaBAATLCA B MYHKTbl BTOPUYHOTO CbIpPbA.

(nn. 5.7.1 B pea. Npukasa MuHKyAbTYpbl Poccmm o1 02.02.2017 N 115)

5.7.2. CnucaHHble O0O6bEKTbl, WUCKAOYEHHble ©3  6ubnnoTeyHoro ¢oHOa NO  NpuUYMHe
HenpodUNbHOCTKN, NepesarnTca No pelweHnto 6ubanotekn B obMeHHbIM GOHA B Lenax ganbHenwei
nepenayn Ha 6e3Bo3me3nHON OCHOBE HEKOMMEPYECKMM, a TaK¥Ke rocyapCTBEHHbIM KOMMEPYECKMUM
opraHv3aumMaM MAW ANA peannsauuu puanydeckum n dusmyeckum nuuam. HeeocTpeboBaHHble MM
HepeanM30BaHHblE B TEYEHME LWECTU MeCALEB C AaTbl CMMCAHUA LOKYMEHTbl MOFYT nepenaBaTbCsA Ha
6€3B03ME34HON OCHOBE OPUOUYECKUM U  OUSMYECKMM JiMUAM MO0 HanpaBAATbCA B MYHKTbI
BTOPMYHOIO CbIpbA.

(nn. 5.7.2 B pea. Mpukasa MuHKyAbTYpbl Poccun ot 02.02.2017 N 115)

5.7.3. Mpn OTCYTCTBUMN MYHKTOB BTOPWUYHOIO CbipbA UAW B CAy4Yasax, KOr4a cAavya AOKYMEHTOB Ha
nepepaboTKy 3KOHOMMYECKN HeuenecoobpasHa, COTPYAHUKU BUBANOTEKM YHUUTOXKAIOT UCKAIOYEHHbIE
13 6ubamMoTeYHoro poHaa AOKYMEHTbI B CeunanbHO OTBEAEHHOM A4 3TUX Lieseit mecTe B NPUCYTCTBUM
YNO/IHOMOYEHHbIX YYpeamuTeem 1L, KOTOpble COCTaBASIOT aKT 06 YHUUTOXKEHMU CMIMCAHHBIX 0OBEKTOB
6ubanoteyHoro poHAa.
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B AKTe 0 cnMcaHWM OTpaKaloTcA HauMeHOBaHWe, HOMep U AaTa AOKYMEHTA, NOATBEPKAAOLWErO
peweHne 6Mb6AMOTEKM O Nepepayve CNMCaHHbIX 06bekToB 6MbanoTeyHoro GpoHAa B 0OMeHHbI GoHA,
JOKYMeHTa, noATBep:KAalolero pelleHne 6WBANMOTEKM O peannsaumm CiMcaHHbIX 06bEKToB
6nbnmoteyHoro poHAa PUANYECKUM U GU3UYECKUM INLAM, AOKYMEHTA, NOATBEPKAAIOLLENO pelleHne
6nbnnotekn o nepegaye Ha 6e3BO3mMe3AHON OCHOBE CMMCAHHbIX 06bEKTOB 6uMbaAMoTEeYHOro ¢oHAaa
IOPUANYECKUM U DUBUYECKMM AnuaM, AOKYMEHTa, noAaTeepKAatowero ¢akT cAavym  CrucaHHbIX
06bekToB 6MbAMOTEUHOrO POHAA B MYHKT BTOPUYHOIO Cbipbsi, UAM aKTa 00 YHUYTOXKEHUWU CMUCAHHbIX
obbekToB 6MbAMOTEYUHOrO doHAA. BblleyKasaHHble AOKYMEHTbI NPUAAraloTca K AKTY O CNUCAHWUKU CO
CMMUCKOM OOBEKTOB, UCKNOYEHHbIX M3 BUbAnoTeyHoro ¢poHaa.

NUcKkntoyeHHble M3 6ubanoTeyHbix GOHAOB MWKPOPOPMbI Ha ranoreHUaocepebpaHoOM MAeHKe
nognexaT cgaye Kak cepebpocogepkalime oTXxo4bl B COOTBETCTBUM C 3aKOHOAATENIbCTBOM PoccuiicKomn
depepaunu.

(n. 5.7.3 BBeaeH Mpukaszom MuHKynbTypbl Poccum ot 02.02.2017 N 115)

5.8. MNocne 3aBeplleHUA MepPOnpPUATUIA, NPeayCMOTPEHHbIX AKTOM O CNUCAaHUU WUCKAOUYEHHbIX
ob6bekToB 6MbANOTEUHOrO GOHAA, NMEepBbIA 3K3emniAp AKTa O CMMCAaHMU CO CMUCKOM U AOKYMEHTOM,
noATeep)kaalowMm BbiObITUE, nepegaeTca B OyxranTepuio, BTOPOM 3K3eMNAp OCTaetca B
noapasgeneHum, OCyLLECTBAAIOLWEM yyeT bubanoteyHoro poHAaa.

Ha ocHoBaHMM AKTa O CMUCAHMU UCKAIOYEHHbIX 06beKTOB BrubanoteyHoro ¢oHaa 6mMbnmoTeyHoe
nofpaszeneHune n byxraatepus BHOCAT USMEHEHWUA B COOTBETCTBYIOLIME YYETHbIE LOKYMEHTLI.

5.9. AKTbl O CIMCaHUM PETUCTPUPYIOTCA B KHUFe CymMapHoro ydyeta bubanoteyHoro ¢poHaa (uam
APYyrom BMAE perncrtpa CyMMapHOro yyeTa BblObITUA AOKYMEHTOB, MPUHATOM B BUbaMoTeKe).

5.10. B perncTpauMoHHOW KHure (MAM [Apyrom BuAEe Peructpa WMHAMBUAYANbHOrO YyyeTa
AOKYMEHTOB, NPUHATOM B 6MBMOTEKE) NpocTaBaseTcA HoMep U AaTa AKTa O CNUCaHUN.

5.11. Bce ucKnoyaemble U3 GoHOA OBUOAMOTEKM OOKYMEHTbI (KHUTK, XKypHaibl, Apyrue BuAabl
OOKYMEHTOB) [0/KHbl ObITb COOTBETCTBYIOWMM 06pa3soM 0GOpPMEHbI: CreunanbHbiM WTEMNenem
[0/1>KHbI 6bITb MOTALLEHbI WTammnbl 6UBANOTEKMN.

5.12. 91eKTpOHHbIe CeTeBbIE JIOKa/IbHbIE AOKYMEHTbI YAANAOTCA M3 3IEKTPOHHOM BMbaAnoTeKM Ha
OCHOBaHMM AKTa O CMMUCAHMW C YKa3aHMEM NMPUYMHbBI UCKAOYeHNA. HanmeHoBaHMe, HOMep M AaTa aKTa
BBOAATCA B 6a3y AaHHbIX B KAaYecTBe MeTanHGOPMaLUKN K COOTBETCTBYHOLLLEMY AOKYMEHTY.

Ha ocHoBaHWW BBeAEHHbIX CBeAEHUIA NPOrpaMmMHbIM cnocobom GopmupyeTca nepedyeHb AKTOB O
CNUCaHMM (peecTp CYMMapHOro Yy4yeTa BblObITUA CETEBbIX JIOKa/NbHbIX AOKYMEHTOB) M MepeyeHb
CMUCaHHbIX O6BHEKTOB 3/1EKTPOHHON 6MBANOTEKM (peecTp MHAMBUAYANbHOTO yyeTa BblObITUA CeTeBbIX
NIOKaNbHbIX AOKYMEHTOB).

5.13. BblbbITME 3/IEKTPOHHDBIX CETEBbLIX YAANEHHbIX LOKYMEHTOB He 0pOPMAAETCS CreLMabHbIM
AOKymeHTOM. MoATBEPKAEHMEM BbIOLITUA ABNAETCA UCTEUYEHME CPOKA AeNCTBMA AOKYMEHTA (40roBopa,
KOHTPaKTa, MLEH3MOHHOIO cornaweHusa), opopmaeHHOro Ha NpaBo AOCTyna K onpegeneHHol 6ase
JaHHbIX (MaKeTy) ceTeBbIX [AOKYMEHTOB, W OTCYTCTBME JOroBOpa, KOHTPAKTa, JIMLEH3MOHHOro
cornaweHusa, opopMIEHHOIO Ha HOBbIM CPOK.

5.14. ExxeKkBapTanbHO, NPWU YCI0BMUU N3MeHeHusa cocTaBa OLLN, obwue cBeseHMA 0 KOANYecTBe U
CTOMMOCTUN AOKYMEHTOB, CMMCaHHbIX M3 BUBAMOTEYHOrO POHAA KaK 06bEKTa 0C060 LLEEHHOro ABUMKUMOIO
MMYLLECTBA, C YKa3zaHMEM nepeyHAa AKTOB O CMUCAHUM, NPUYMH U HanpaBAeHU BblObITUA AOKYMEHTOB,
npeacTaBasfloTca  yupeauTento. KonmyecTBO BbiObIBAKOWINMX AOKYMEHTOB He [0/IKHO MpeBblwaTbh
KO/IMYecTBa BHOBb NOCTYNAOWMUX JOKYMEHTOB B 6MBMOTEUHbIN GOHA.

VI. YyeT ntoros aBuxeHus bubamnoteyHoro poHaa
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6.1. Utorn agumkeHna GoHAOB NOABOAATCA B KHUIe CymMMapHoro ydyeta 6ubnmvotedyHoro ¢oHaa
(unn  ppyrom perucrtpe CyMMapHOro ydyeTa, NPUHATOM B 6MBAMOTEKE) Ha OCHOBAHWWM AAHHBIX
CYMMApHOrO y4eTa 0 NOCTYNAeHUU U BbIObITUM LOKYMEHTOB.

NTorosble gaHHble MMEIOT 4eTbipe 06A3aTeNibHbIX MOKa3aTena: COCTOAN0 Ha Hayano roaa,
MOCTYNW/IO 3a rof, BbIBbINO 3a rof, COCTOUT Ha KOHeL, roaa.

UTorosble fAaHHble MO 3/IEKTPOHHbIM CeTeBbIM YAANIeHHbIM  OOKYMEHTaM NpeacTaBAAloTCA
cneagyrouwmMmMmm noKkasatenaMmumn yyeTHbIX eguHuL: COCTOANI0 Ha Ha4vano roga, Od)OprIEHO B O0OCTyn B
TeyeHune roga, AoCtyn npeKkpaweH B Ted4eHne roga, COCTonuT Ha KOHel, roaa.

6.2. CBegeHUA 06 UTOroBbIX AaHHbLIX GUKCUPYIOTCA B dOpMe rocyAapcTBEHHON CTaTUCTUYECKOW
OTYETHOCTU U NPEeACTaBNATCA AN LeNei rocy4apCTBEHHOM CTaTUCTMYECKOW OTYETHOCTMY.

NTorosble gaHHble 06 obmeHHOM doHAEe He BK/IOYAlTCA B obline nokasatenm 6ubanorteyHoro
doHaa.

VII. MpoBepKa Hannuma AoKymeHToB bubanoteyHoro poHAa

7.1. MNpoBepKa HanAnuMAa AOKYMeHTOB 6ubaunoteuyHoro ¢oHaa (ganee - nposepka ¢oHaa)
nponssoamnTca B 06s3aTe/IbHOM NopAaKe:

npwu BbiABNEHUN d)aKTOB XmueHwumAa, 3}10yI'IOTp66!'IEHM‘r'I UAnN NopyYn AOKYMEHTOB;

B C/ny4yae CTUXMMNHOTO GEACTBMH, noxapa uanm Apyrunx LIpe3BI:~I‘-IaI\/iHI::IX CMTyaLI,MIZ, BbI3BaHHbIX
9KCTpEeMaZibHbIMN YCNOBUAMMN,

npu peopraHM3aunm Uan TMKBUZALUM BUBAMOTEKMN.

[lna npoBefeHUA MPOBEPOK PYKOBOAWUTE/NIEM OpraHM3auMu Ha3HauyaeTca KOMWUCCUA, B COCTaB
KOMWCCUU AOIKEH BXOAUTb NPeAcTaBuTeNb Byxrantepumn.

7.2. NposepKa ¢poHAa B NI1aHOBOM MOPALKE OCYLLECTBAAETCA B CeAYIOLME CPOKU:

AOOKYMEHTbI, umeruwmne B O(I)OpMJ'IeHMM AparoueHHble MeTannbl U (VII'IM) AparoueHHbleé KaMHH, -
exxerogHo,

bOHA, peaKUX U LLeHHbIX KHUT - 0AMH pa3 B 5 fieT;

doHabl 6ubanoTek go 50 TbicAY yYETHbIX eAMHUL, - O4MH pas B 5 neT;

¢doHapl 6ubanoTek ot 50 g0 200 ThICAY YYETHBIX €4UHUL, - OAWH pPas B 7 NEeT;

doHabl 6ubnnoTek ot 200 ThicaY 40 1 MUANIMOHA YYETHbIX eANHULL - OAMNH pa3 B 10 neT;
doHabl 6ubnnotek ot 1 Ao 10 MUNNMOHOB YUYETHbIX €ANHULL - OAUNH pa3 B 15 neT;

¢doHapl 6ubanoTek ot 10 o 20 MUAJIMOHOB YYETHbIX €4MHUL, - OAMH pa3 B 20 neT;

doHapl BnbnunoTek cabiwe 20 MUNIMOHOB YHETHBIX EANHNUL, - 1 MUNMOH 9K3eMNAAPOB B roA.

MnaHoBaa nposepka ¢oHAa BMBANOTEKM MONKET OCYLeCTBAATLCA MO3TanHO B COOTBETCTBUM C
rpapukom nposeaeHUn NPOBEPKM BCero ¢oHAa UAN ero 4acTu (B TOM YMCAE PeaKMX U LLEHHbIX KHUT) C
onpeaeneHnem CPOKOB 1 KOAIMYeCTBa NaaHnpyemoro obbema paboTbi.

7.3. NMpoBepKa SNEKTPOHHbIX CeTeBbIX JIOKaJIbHbIX AOKYMEHTOB  OCyl,ecTBadeTca no
KO/IMYECTBEHHbIM NOKa3aTesiIAM, a TaKXe N0 KOHTPOJ/IbHbIM CymMMaMm, NO3BOJIAKOWNMM BbIABUTb



N3MeHeHnA B AOKYMeHTe.

MpoBepKa A[OCTYNHOCTU 3/EKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTBAAETCA C
a4pecoB BX0OAa, YKa3aHHbIX B PErMCTpe MHANBUAYANbHOTO yyeTa.

7.4. NpoBepKa Bcero ¢GoHAA WM ero 4acTU 3aBepLUAeTCA COCTaBNEHMEM aKTa O pes3yabTaTax
NnpoBeAeHMA NPOBEPKMU HANNYMA AOKYMEHTOB bMbanoTedyHoro GoHAA U NPUNOKEHMEM K HEMY CMMCKA
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTaHOBEHHOMN NPUYMHE.

B akTe OMKCMpyOTCA CBEAEHUA O KOAMYECTBE AOKYMEHTOB 6MbanoteyHoro ¢poHAa No AaHHbIM
yyeTa; JOKYMEHTOB, UMEIOLLMXCA B HAZIMUUUN; AOKYMEHTOB, OTCYTCTBYIOWMX B 6UGAMOTEUHOM PoHAE No
HeyCTaHOBNEHHOW MpuMuYMHE. B aKTe TaKKe YKasblBAlOTCA HOMEpP W Jata akTa O NpoBeAeHuu
npeablgyuier  nNpoBepkn. AKT € NPUAOKEHMEM  CMNUCKA [OKYMEHTOB, OTCYTCTBYHOLMX MO
HEeYyCTAHOBNEHHOM NPUYUHE, NOAMMUCLIBAETCA MpeacesaTeNeM U YNeHAMMU KOMUCCUMM U yTBEpXKAaeTca
PYKOBOAMTENEM YUPEKOEHUA.

7.5. Mpu BbiIABAEeHMW B npouecce NpPoBepKM GoOHAA OTCYTCTBYIOLWMX AOKYMEHTOB MU
HEBO3MOXHOCTWN YCTAaHOB/IEHMA BUHOBHbIX AUL, YObITKM NO HEAOCTa4aM CMMCbIBAOTCA B COOTBETCTBUM C
OEeMCTBYIOLLMM 3aKOHO4ATENbCTBOM.

VIII. Jenonpon3sBoacTBo B OpraHmM3aLum yyeta
6mbnnoTteyHoro poHAa

8.1. OpraHusauma paboTbl C 4OKYMEHTaMM No yyeTy 6ubaMoTedHOro poHaa ocylLecTBaseTca no
npaBuiam BeeHUn AeN0NpPon3BoaCTBa.

8.2. CpOKM XpaHEHUA OOKYMEHTOB YCTaHaB/IMBAOTCA B COOTBETCTBMM C lMpukazom MuHucTepcTsa
KynbTypbl Poccuiickonn ®degepauymm oT 25.08.2010 N 558 06 yrteepraeHun "lepedyHa TUNOBbIX
yrnpaBAeHYECKNX apPXMBHbIX AOKYMEHTOB, 06pasyloWmMXcA B NpoLecce AesTeNlbHOCTM roCyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOFO CaMOYMPaBAEHMA M OPraHU3auWMin, C yKasaHMEM CPOKOB XpaHeHuAa",
3apernucTpupoBaHHbiMm MuHtoctom Poccuiickoit Peagepaumm 08.09.2010, N 18380.

8.2.1. MMocTosHHO, A0 /AMKBUZAUMM OUBANOTEKU, XPAHATCA PerncTpbl MHAUMBUAYANBHOMO U
CYMMapHOrO y4YeTa AOKYMEHTOB 6BUbanoTeyHoro ¢poHaa (permcTpaumoHHble KHUMM, MHBEHTaPHbIE KHUTY,
KHUTU CYMMaPHOTO yYeTa, YYEeTHbIN KaTasor, Tonorpapuyeckne onnucu 1 Kataaoru).

8.2.2. B TeueHune aecatn nNet xpaHATCA AKTbl O CMMCAaHUKN UCKIOYEHHbIX 06beKTOB B1MbAMOTEUHOTO
boHAa 1 aKTbl 0 NpUeme-Nepesaye CNMcaHHbIX 06beKTOB BUbAMOTEYHOTO POoHAA.

8.2.3. B TeueHuWe NATM NeT XPaHATCA MNEPBMYHbIE Y4YETHble AOKYMEHTbI, MOATBEpPKAAloLLIMe
NoCTyn/aeHne AOKYMEHTOB B 6M61MOTeYHbIN GpOHA (HaKnagHble, akTbl O NPUEME, aKTbl CAAYN-NPUEMKHN).

8.2.4. [lo OKOHYaHWA o4yepenHOWN NpoBepKM GOHAA XPaHATCA aKTbl O pe3y/ibTaTax NpoBeAeHUs
NPOBEPKM HaNNUMA SOKYMeEHTOB BubanoteyHoro ¢poHaa.
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